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PERSON SPECIFICATION

Academic Skills Coach – Literacy and essay-based skills

	
	Essential
	Desirable

	QUALIFICATIONS AND ATTAINMENTS

	GCSEs in English and Maths
	
	

	Subject relevant degree or equivalent (or working towards near completion)
	
	

	EXPERIENCE

	Experience of working with the 16-18 age group
	
	

	Experience of supporting or training others
	
	

	SKILLS / KNOWLEDGE / ABILITIES

	Excellent interpersonal skills
	
	

	Excellent communication skills both written and verbal
	
	

	Highly effective at organising and prioritising own workload
	
	

	Highly effective at using own initiative and without close supervision
	
	

	Highly effective at working as an integrated team member
	
	

	Highly effective at assisting people in a polite and helpful manner
	
	

	Highly effective at meeting deadlines
	
	

	QUALITIES

	Committed to the distinctive ethos of the College
	
	

	Comfortable with and supportive of, working in a Catholic College
	
	

	Committed to equality of opportunity and fair treatment for all staff and students
	
	

	An awareness of and ability to work within health and safety requirements and the College’s Health and Safety Policy
	
	

	A willingness to participate in the individual staff review and development procedures
	
	

	A willingness to keep up to date on issues concerning IT developments
	
	

	A willingness to undertake further training
	
	

	An approachable manner which is relatable and empathetic to young people’s needs
	
	

	Able to work adaptively and flexibly
	
	

	A passion and enthusiasm for own subject skills specialism
	
	

	A positive attitude
	
	

	A patient manner
	
	

	OTHER

	Enhanced DBS Clearance
	
	

	Ability to meet the requirements of the Asylum and Immigration Act (to be legally employed to work in the UK)
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