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JOB DESCRIPTION

Post Title:	Cleaner

Purpose:  	To work as part of a team to provide cleaning duties as required.

Responsible to:	The Principal through the Vice Principal (Staffing and Resources), Central Services Manager and Cleaning Supervisor, or in their absence, the Deputy Cleaning Supervisor.

Liaising with:	Senior Leadership and College Management teams, Heads of Departments and Heads of Support functions, all staff and other agencies as appropriate.

Working Time:	Term Time Only, plus 2 weeks
	32.5 hours, normally worked as follows, but flexibility may be required at times.

Term Time:	
	
	Morning Shift
	Afternoon Shift

	Day
	Start
	Finish
	Start
	Finish

	Monday
	6:30 am
	9:00 am
	4:00 pm
	8:00 pm

	Tuesday
	6:30 am
	9:00 am
	4:00 pm
	8:00 pm

	Wednesday
	6:30 am
	9:00 am
	4:00 pm
	8:00 pm

	Thursday
	6:30 am
	9:00 am
	4:00 pm
	8:00 pm

	Friday
	6:30 am
	9:00 am
	3:00 pm
	7:00 pm



	Non-Term Time:	(45 min lunch break)
	Day
	Start
	Finish

	Monday
	9:00 am
	4:00 pm

	Tuesday
	9:00 am
	4:00 pm

	Wednesday
	9:00 am
	4:00 pm

	Thursday
	9:00 am
	4:00 pm

	Friday
	9:00 am
	4:00 pm



Grade:		SP3, £18,593 pro rata, per annum (Support Staff Salary Spine), Actual Salary = £14,646.80 per annum	

Main Duties and Responsibilities:

· To provide general cleaning duties in line with customer care principles and promote a professional image of the College.
· To undertake general cleaning duties in accordance with the College’s cleaning schedule.
· To ensure that the standards of cleanliness are achieved and maintained.

General

· To co-operate and actively participate with others in providing learning for all within the College.
· To assist in responding to College issues by promoting and implementing new initiatives.
· To assist and contribute to the examination and improvement of methods, procedures and initiatives adopted by the College.
· To be aware of and comply with the College’s policies and procedures.
· To be aware of equal opportunities and to demonstrate these principles in all aspects of work.
· To understand the College’s Safeguarding and Health & Safety policy and to work within its guidelines.

Staffing

Staff Development

· To undertake staff development where appropriate.
· To take part in the College’s Appraisal Process.

Deployment of Staff

· To ensure that appropriate arrangements for cover are made when absent.
· To work as part of a team and to ensure effective working relations.

Quality Assurance

· To ensure the effective operation of quality assurance systems.
· To contribute to the process of the setting of targets within the department and to work towards their achievement.
· To assist with the implementation of College quality procedures, especially through contribution to the self-assessment process.

Communications

· To ensure familiarity with the area’s aims and objectives.
· To liaise with relevant external bodies as appropriate.

Marketing and Liaison

· To contribute to the College liaison and marketing activities.
· To link with external agencies as appropriate.

Management of Resources

· To contribute to the maintenance of an attractive working environment in your area.

Other

· To support the aims and objectives of the College.
· To attend meetings as appropriate.
· To undertake any other duties the Principal or his designated alternate may reasonably direct from time to time within the context of the St John Rigby College contract.
· This Job Description is subject to periodic review and amendment.

	It is agreed that the above is a brief and concise description of the above job.

	Date:
	July 2020

	Prepared by:
	Lisa Daley, Central Services Manager

	Approved by:
	Peter McGhee, Principal
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